RHS Wednesdays 2019-2020 
2:25-3:18

1. Procedures for Early Release Wednesdays
A. Car riders released at 2:25. Car rider permission forms will be sent home at registration and available upon request. Students will turn in early release permission forms to their 6th block teachers. Only students who have returned the form will be allowed to leave at 2:25. Teachers will need to keep a roster.
B. Students who have permission to leave will be dismissed with the 2:25 pm bell. All other students will remain in the classroom.

C. At 2:28, teachers escort the remaining students (and roster) to the designated area to be supervised by faculty. Teacher should bring a roster for the supervising staff. 

	6th Block rooms
	Room to escort students for supervision
	Staff person supervising students 

	504, band
	Band
	Ellis/Wright

	Field house, weight room, 310, 314
	cafeteria
	Crownover / Sub. teachers

	200-207
	Media Center
	Hall, Adderholt / Sub. teachers

	208-218
	218
	Molleck / Akins

	220-231
	222
	Copeland / Akins

	100-111
	111
	Beene / Coode

	112-124
	112
	Bell-Shields / Coode


D. This time is intended to be a study hall. They need to have something that they can quietly work on or study.

E. Teachers with 6th planning sweep halls, and front office sweep out of the building. Students are expected to leave immediately.

F. Thompson will be available in Room 209 for students who need unit recovery. Teachers will need to request through Mr. Thompson that students be allowed to report Room 209.

G. Mrs. Hall and Mrs. Adderholt will house a “test center” for students who need to take, make-up, or re-take a test. Teachers must make arrangements in advance with Mrs. Hall or Mrs. Adderholt for students to attend the test center. Teachers must plan in advance for a student to test in the media center during this time.
H. The Tiger Success Center will be open for students who need a quiet place to study with minimal distractions. Teachers will need to request through Mrs. Phillips that students be allowed to report to the Tiger Success Center. Students must have work to complete and be on task to work in the Tiger Success Center.
I. Teachers absent on Wednesdays, please include this in your sub plans.

2. Whole department collaboration Locations:
	Department
	Collaboration Room
	Collaboration Leader
	Administration

	Art
	310
	McWhorter/W. Hackett
	Jones

	Counselors
	Guid. office
	Svoboda
	Jones / Pierce

	CTAE / Business
	118
	Pierce
	Pierce

	Foreign Language
	219
	Hilton
	Lanford 

	Language Arts
	126 (or 214)
	Allison
	Jones

	Math
	Score Room
	Gentry
	Logan

	Music
	Band
	Wright/Ellis
	Pierce

	S. Studies
	217
	Moeller
	Lanford 

	Science
	107
	Keith
	Jones / Logan


· SPED meet in room 102 on 1st and 3rd Wednesdays for progress monitoring of Tier 3 

· SPED meet with respective academic departments 2nd, 4th, and 5th Wednesdays

3. Focus: 4 questions, essential standards, “I can” statements, data driven lesson planning for a guaranteed and viable curriculum, common formative assessments, Tier 2 interventions
4. Documentation:
A. A collaboration Google sheet will be maintained by the collaboration leader and submitted to the administration.
B. Lesson plans are due to the collaboration leader / administration in a Google team drive no later than Friday afternoon at 4:00 pm for the upcoming week. 

5. Team Meetings: 
A. The Special Education department will meet as a department twice a month to maintain special education student records including progress monitoring.
B. Action teams will meet beginning at 3:20 pm. as needed. Current team approvals include Leadership Team and PBIS Team. 

