
SST Protocol and Meeting Agenda
Steps needed before meeting:

1. Has the student been kid talked collaboratively with your team and/or support staff?
2. Have Goals been created in Edugence?

a. Is there progress?
3. Have Parents been contacted about concerns?

Meeting Steps Time Stamp and Notes

Welcome & Expectations
● SST Coordinator welcomes and

introduces invited personnel, sets
positive tone

● Confirms meeting purpose,
outcomes, agenda, and timelines

2  minutes

Problem Identification & Clarification
● Identify student and issue seen

1 minute

Evaluate Interventions
● SST Coordinator leads focused

brainstorming
● All present generate as many

interventions as possible without
critiquing and their match to the
presenting issues.

4-5 minutes

Write Action Plan
● SST Team to complete the plan

including interventions, support to
the teacher, person(s)
responsible, timelines, data to be
collected, date for follow up
meeting

6-8 minutes

Summarize & Close
● HR Teacher given the SST Parent

Notice to send home to parents.

1-2 minutes

https://docs.google.com/document/d/1_Rzjw5c4pAKjWlnFBuZrS0JTnBn9st28ksCiafSEM30/edit?usp=sharing
https://docs.google.com/document/d/1_Rzjw5c4pAKjWlnFBuZrS0JTnBn9st28ksCiafSEM30/edit?usp=sharing

